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REQUEST	FOR	PROPOSALS	
	

 
 
SPECIFICATIONS	FOR:	 Design Services	
 
DUE	DATE:	 August	28,	2026	at	4:00	pm	
 
CONTRACT	PERIOD:	 September 21, 2026-March , 2028 
 
SUBMIT	PROPOSALS	BY	4:00	PM	TO: Seng Thongvanh 

City Engineer/Utilities Director 
 (952) 224-3419    
   
 
PROJECT	CONTACT	NAME	&	PHONE:																													Seng Thongvanh 

City Engineer/Utilities Director 
 (952) 224-3419    
  
  
STANDARD	TERMS	AND	CONDITIONS:	 Enclosed in Proposal 
	
SPECIAL	TERMS	AND	CONDITIONS:	 The successful Consultant shall be required to 

enter into the City’s Standard Professional 
Services Agreement  
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1.0	 GENERAL	INTENT	OF	THE	REQUEST	FOR	PROPOSALS	
 

1.1 This Request for Proposal (RFP) outlines the nature and scope for the preliminary design 
and inal design of Quentin Avenue between CSAH 16 and 123rd Street. 

 
1.2 Pursuant to Minn. Stat. §§ 382.18; 471.87 and 10A.07, no City of icial, deputy, clerk, or 

employee may be directly or indirectly interested in any contract or business in which 
the city is a party, and no public of icer may have a personal inancial interest in a contract 
or bene it inancially from a county contract. 

 
1.3 Any consultant with principals, spouses of principals, or any other stakeholders who are 

also employed by the City of Savage shall disclose this information in an additional 
document prior to submitting proposals on this project.  The City reserves the right to 
disqualify any proposal that it determines does not comply with the law, policies of the 
City or creates a con lict, or the appearance of a con lict of interest for the City.  

 

2.0	 PROJECT	BACKGROUND	
 
2.1	 Introduction	

 
The City of Savage desires to enter into a professional services agreement for the 
work described in this request.  All work shall comply with the procedures, 
requirements, and regulations of Minnesota Department of Transportation (MnDOT) 
Of ice of State Aid for Local Transportation, Scott County, and other local, regional, 
state and federal agencies as required.  The intent and scope of work will include a 
public involvement process and all tasks required to produce plans and speci ications 
for the Quentin Avenue improvements from County Road 16 to 123rd Street.  
 
The City was appropriated $800,000 in GO Bonds for this project administered 
through State Aid.  Requirements of the use of this funding source will need to be 
followed as only certain components are deemed eligible for GO Bonds.   
 

2.2		Background	
 
The segment of Quentin Avenue proposed for improvements is located from 123rd 
Street to County Road 16.  A roundabout will be constructed at the intersection of 
123rd Street and Quentin Avenue as part of the Highway 13 Improvement Project.  The 
roundabout proposed for Quentin Avenue and 123rd Street is not part of this Quentin 
Avenue Project. This project would continue the improvements south on Quentin 
Avenue.   

 
The proposed project would convert Quentin Avenue from a rural roadway to an 
urban section with curb and gutter, pedestrian facilities, and widening of the street to 
meet City standards.  The project would also need to make certain improvements at 
the railroad bridge location per the agreement with CPKC; which will be provided by 
the City. Railroad bridge design will be required but inal construction plans would 
include certain components as required per the agreement.   
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In coordination with Scott County, improvements to the intersection of CSAH 16 and 
Quentin Avenue are part of this project.  Previous studies and conceptual plans have 
shown the intersection control to be a roundabout.  Additional analysis or an update 
to the previous study will be necessary.  Scott County will need to review and provide 
approval for the intersection improvements.   

 
2.3	 Information	to	be	Supplied	by	Other	Agencies	

 
The City will supply the selected consultant with the following project information: 
 

 Related studies and other relevant policy documents 
 City Standard Speci ications and Detail Plates 
 Record drawings 
 Available Concept Plans 
 CPKC agreement 
 Grant Funding requirements 

 
2.4	Desired	Schedule	

 
It is anticipated that the City will award the contract to the successful consultant in 
August 2026.  The proposal shall include an expected timeline/schedule for 
completing the work described in this proposal.  Speci ic study milestones may be 
developed as part of the Scope of Services (agreement) negotiations. 
 
The following table lists the proposed key milestones in the project development 
process: 
 

1. Award Contract to Successful Consultant September 2026 

2. Complete Preliminary Design March 2027 

3. Complete Final Design 
 30% Plans 
 60% Plans 
 90 Plans 

 

November 2027 

3.0	 SCOPE	OF	WORK	
	

3.1	 Project	Management	
	

3.1.1 Administration 
 
Administration of the project will include monthly progress reports with budget status, 
invoicing, contract amendment requests (if necessary), cost and schedule updates, billing 
preparation, other non-technical work, communication with the necessary project personnel 
and all other work to ensure all the project tasks are completed on time, within budget and 
in accordance with state and federal laws, rules and regulations. The consultant will discuss 
the upcoming tasks for the next billing cycle and keep the City up to date on budget concerns 
and discuss how the consultant is planning to stay on budget. 
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Progress reports and invoices will be submitted monthly.  The progress report will show the 
progress for the month and the progress to date for each task, the contract amount and the 
amount invoiced to date. 
 
3.1.2 General Coordination 
 
General coordination of the project will include update meetings with the project manager, 
project management team meetings, agency coordination meetings, public open house 
meetings, utility meetings and any other meetings as required to complete the project.  The 
City will be responsible for securing locations for meetings and must be noti ied of proposed 
meeting dates and times three weeks in advance. 
 
3.1.3 Quality Assurance and Quality Control Functions (QA/QC) 
 
The consultant will perform QA/QC functions throughout the project duration, including into 
construction, to ensure delivery of a quality product in a timely manner.  The consultant will 
be responsible for ensuring the project can be constructed, without additional rework and 
design corrections.  The Consultant will deliver project plans in adherence to the Scott County 
Sample Plan.  The County will only review plans to ensure State, County, and City standards 
are achieved.   
 
If the plans are deemed inadequate and errors are found, they will be returned to the 
consultant for completion of the QA/QC task.  The project milestones and schedule will not 
change if plans are deemed inadequate for lack of consultant’s QA/QC. 
 
3.1.4 Design Submittal Contents 
 
Prepare a document summarizing the proposed deliverables at each design milestone and a 
narrative description of the level of completion of each item. Review this with the City to 
establish common expectations. 
 
3.1.5 Deliverables: 
 

 Monthly progress and status reports 
 Monthly project management team meetings and other meetings identi ied 
 Coordinate activities with stakeholders via phone, e-mail, and written 

correspondence 
 Submit invoices in a timely manner 

 
3.2	 Public	and	Agency	Involvement	

 
Public and agency involvement are important factors in the success of this project.  
Information will need to be presented, and agency coordination will be needed to move the 
project forward.  There are several meeting types that will need to be conducted as part of 
this project.  Speci ic details are provided under each meeting type.  Consultants may wish to 
modify the number of meetings, by type, that are included in the descriptions below.  Please 
note your assumptions in your detailed work plan and cost proposal.  
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3.2.1 PMT Meetings 
 
The project management team (PMT) will be established to provide direction throughout the 
project design. The PMT will consist of members of the Scott County, City of Savage, and/or 
MnDOT.  The consultant will hold an initial kick-off meeting to con irm the basic project 
objectives, solidify a work plan and obtain consensus on project requirements. On a monthly 
basis, the consultant will schedule, prepare for, and prepare a tracking spreadsheet to track 
the status of project issues, lead and provide meeting minutes for the PMT. The PMT will meet 
monthly to discuss design-, permit-, and agency-related issues for the project. Spreadsheet of 
action items should be created and tracked throughout project.  PMT meetings are proposed 
to be in person unless virtual meetings are deemed necessary/appropriate.  

 
3.2.2 Public Open House Meeting 

 
The consultant will conduct an open house meeting to introduce the project and gather 
issues/concerns and information from the public.  As part of this meeting, the Consultant will 
provide display boards and/or layouts.  It is anticipated that the open house will be held at 
the end of the Preliminary Design process to present information and solicit public input.  
 
Following the open house meeting, the consultant will prepare a meeting report documenting 
all comments received, and draft responses to those comments for a PMT review.  This 
meeting report will serve as a tracking tool for comments and will be used by the PMT in 
decision-making.  
 
Additional public meetings will need to take place once design is substantially complete.  The 
meeting will be an opportunity to share the inal design, schedule, and address any additional 
questions or concerns.   

 
3.2.3 City Council  

 
City staff will conduct meetings with the City Council.  The Consultant may need to provide 
meeting materials and exhibits to support these meetings.   

 
3.2.4 Agency Coordination Meetings 

 
The consultant shall coordinate with all applicable agencies as needed, to move the project 
forward.  These meetings will be used to coordinate information relating to permits, 
approvals, mitigation materials and exhibits, if needed, and other forms of consent beyond 
the PMT meetings.  The consultant will need to prepare for, lead and take minutes at these 
meetings.  Copies of the meeting minutes shall be submitted to the City. 

 
3.2.5 Utility Coordination Meetings 

 
Coordination with all utilities is critical to the success of this project.  The consultant will 
arrange meetings with utility companies to identify utility locations within the corridor and 
ensure that the project can be constructed according to the schedule.  The consultant will be 
responsible for identifying the appropriate utility companies and providing the companies 
with copies of the preliminary plans. 
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3.2.6 Project Mailings 

 
The consultant will prepare brochures and materials for the Public Open House mailing at 
least four (4) weeks prior to any public meeting, or open house, to ensure City staff has time 
to review and make changes.  The City will mail out to affected properties and stakeholders.   
 
3.2.7 Project Web Site 

 

The City utilizes Letstalksavage.com to provide project information and updates. The 
consultant shall provide to the City periodic project updates, for public posting, project maps 
and other technical data in a publicly accessible format.  Files should be provided to the City 
in common internet ile types (i.e., PDF and JPG).  

 

3.2. Deliverables: 
 

 Agendas and meeting minutes 
 Materials for all meetings 
 Public open house notices 
 Informational materials and handouts as requested 
 Write-up and iles for project website updates 

 

3.3	 Geotechnical	Studies	
	

3.3.1 Soil Borings/Rock Coring 
 

Soil boring locations will be determined by ield reconnaissance, soil survey information and 
staff input. If unsuitable soils are encountered in a boring, additional borings shall step out in 
increments of 100 feet until suitable soils are encountered.  Recommendations for locations 
shall be prepared by the consultant with approval by the City.  Generally, soil borings will be 
required in the existing roadbed and either side of the existing roadbed to the limits of the 
proposed widened section including trail and pond locations (if applicable) and areas of 
potential organic materials.  Boring logs shall be provided to the County.  The logs should 
include in place pavement depth (asphalt and aggregate), topsoil depth, water table, geologic 
origin, location and other pertinent documentation. Due to shallow bedrock considered to be 
in the area, rock coring may be necessary in areas of proposed deeper excavation.    

 

3.3.2 Laboratory Testing (road and bridge) 
 

Laboratory tests of soil borings are required.  Tests shall include classi ication (sieve analysis, 
density, moisture content, etc.), R-value and any other tests necessary to determine the 
suitability of soils for construction. 

  
3.3.3 Engineering Analysis and Reports  

 
A inal report shall be prepared and submitted to the City.  The report should include at a 
minimum:  
 

 Description of the process for selecting boring site locations 
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 Soil boring location map and boring coordinates 
 Descriptions of drilling, sampling, test, and classi ication methods 
 Logs of test borings including N-values and lab test results 
 Review of soil/groundwater conditions encountered 
 A detailed layout showing the limits of unsuitable foundation material 
 Recommendations for pavement design and construction 
 Information regarding utility installations 
 Discussion on suitability of pond locations  

 
3.3.4 Deliverables: 

 
 Detailed maps showing the locations and coordinates of soil boring/sample sites in 

both PDF and AutoCAD format 
 All borings needed for the project 
 Boring logs 
 Laboratory tests and results 
 Final geotechnical report 

 

3.4	 Surveying	and	Mapping	
	

3.4.1  City Deliverables: 
 

Consultant shall receive from the City the following: 
 Aerial Flight Data –  
 GIS data for utilities 

 
 

3.4.2  Deliverables: 
 Consultant will need to complete survey work as part of the project.  and share with 

the City in AutoCAD format. 
 
3.5	 Environmental	Documentation/Evaluation	and	other	considerations	

 
3.5.1 Phase 1 Environmental Site Assessment will be required, in particular, the areas in 
and around the railroad bridge crossing.   

 
Deliverables:   

	
 Phase 1 Environmental Site Assessment 
 Phase 2 Environmental Site, if warranted after the phase 1 Environmental Site 

Assessment. 
 

              3.5.2 Floodplain Analysis	
The project is located within the loodplain and loodway of the Credit River (Figure 
1). The proposed project is anticipated to impact the loodplain of the Credit River. 
At a minimum a no-rise certi ication will be required, but it is anticipated that a 
Conditional Letter of MAP Revision (CLOMR) will be necessary as the project will 
impact the loodway of the Credit River. A permit will be necessary from the City of 
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Savage and the Lower Minnesota River Watershed District. The consultant shall use 
the most up to when completing the loodplain analysis. 

 

 
 

3.5.3 Lower Minnesota River Watershed District 
The project falls within the boundary of the Lower Minnesota River Watershed District 
(LMRWD). The LMRWD will require a permit for Rule B: Erosion and Sediment, Rule C: 
Floodplain and Drainage Alteration, and Rule D: Stormwater Management. The scope of 
this project shall include all tasks necessary to obtain the LMRD permit. 
 



Page 12 

3.5.4 Minnesota Department of Natural Resources 
The project includes the removal of a bridge over the Credit River. The removal of the 
bridge will require MnDNR Public Waters Work Permit.  

 
3.5.6				Wetlands	

 
Identifying and mitigating wetland impacts is a critical step in the design process. The        
consultant will be responsible for obtaining all approvals and permits. 

 
    Wetland Delineation: 

 
The consultant will collect background data, including the preliminary or inal plans, 
existing data such as National Wetland Inventory (NWI), Scott County Soil Survey, 
precipitation data and aerial photographs to be used to identify potential wetland areas. 

 
A wetland delineation, using Routine Wetland Delineation Methods, shall be conducted on 
site to determine the jurisdictional wetland boundaries within the project area. The agencies 
with jurisdiction over these wetlands shall also be identi ied (USACOE, MN/DNR, etc.). The 
delineation shall include documentation of the soils (hand auger or shovel test), vegetation 
and visible hydrology present at the time of the site review.  Flags shall be placed along the 
wetland edge within potential impact areas, demarking the wetland, and surveyed by the 
consultant performing the delineation.  The delineation and associated linework will be 
reported in Autodesk C3D CAD ile.  A report documenting the indings, and as required by 
the agencies, shall be prepared. 

 
 Technical Evaluation Panel (TEP) Meeting: 

 
The consultant will review and obtain approval by the Scott County SWCD, and the local 
governmental unit, BWSR, and the USACOE. The City is the Local Government Unit and 
responsible for administering WCA within its jurisdictional boundaries.  This task assumes 
one meeting, on site, coordinated and led by the Consultant to review the wetland boundaries 
and provide a general project overview. A TEP Finding regarding the wetland boundaries and 
types shall be requested and obtained by the consultant. 

 
Prepare Permit Application: 

 
The consultant will provide the grading plan and/or layouts identifying the wetland impacts. 
The consultant shall prepare a joint application to the regulatory agencies for wetland 
impacts. The subtasks required to prepare the permit application shall include the following: 
 

 A narrative on alternatives considered and how the project has avoided and 
minimized wetland impact to the extent practicable, unavoidable wetland impacts, 
mitigation plan, erosion control plan, and measures to protect remaining wetlands. 

 Graphics depicting existing conditions, impacts, and mitigation. 
 Consultant review draft application with City. 
 Description of grading needed, and measures proposed for storm water management. 
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Agency Coordination: 

 
Consultant is required to correspond with the regulatory agencies regarding permit review 
needs, application materials, and review process. The Consultant shall lead the preparation 
and coordination of the permit applications as needed.  The City will provide a meeting room 
for the TEP and any other required meetings. 

 
Wetland Bank credit purchases or City established wetland bank/replacement 
documentation: 

 
The consultant will recommend and assist the City with Wetland Bank Credit purchases 
and/or utilization of existing credits including all necessary documentation. 
 
For the City’s established Wetland Credits/Bank, provide all necessary documentation and 
monitoring required to satisfy all state & federal requirements for wetland credits to be 
applied to a project. 
 
All items of work to be performed by the consultant shall be in accordance with the 
requirements and recommendations of, and subject to the approval of, the City, County and 
MnDOT. 

 
Deliverables 

 Delineated wetlands approved by TEP 
 All agency permits and coordination required for wetland mitigation and 

replacement 
 Assistance to the City in completing wetland bank credit purchases and/or utilization 

of existing wetland bank credits.   
	
3.6	 Preliminary	Design		

	
The Consultant shall prepare, and submit for City approval, a preliminary layout that meets 
all State Aid, Scott County, City and generally accepted requirements of a roadway design.  
Design work shall be performed in Autodesk Civil 3D.  The preliminary layout will be used as 
the template for the detailed design.  The scope of work will include the following tasks: 

 
 Develop a preliminary concept and layout 
 Preliminary design of rail bridge and other components over Quentin Avenue 
 Preliminary design of rail bridge over the Credit River 
 Preliminary design of trail crossing over the Credit River for connection to nearby 

parks 
 Ensure functionality of the design  
 Design of roadways to ensure the design is consistent with predicted operating 

speeds based on pavement friction coef icients and roadway curvature 
 Prepare preliminary drainage design including a drainage and erosion control, storm 

sewer locations/sizing, storm water treatment pond locations/sizing; if applicable 
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 Analyze the capacity of the roadway as appropriate for 2026 and 2046 design year 
traf ic forecasts 

 Develop pro ile grades and determine preliminary limits of construction and 
property impacts 

 Design for appropriate sight lines resulting in adequate sight triangles 
 Identify pedestrian amenities for safe pedestrian movements and accommodation for 

future connections, including river crossing to Warren Butler Park/Hollywood Park 
 Identify major utility con licts  
 Identify wetland impacts and mitigation  
 Design lighting for vertical luminance of roadway features, pedestrians and signs 
 Develop fen mitigation plan 
 Summarize the preliminary design review in a design brief describing the analysis 

and how the concept was developed 
Minnesota Department of Natural Resources Natural Heritage Review and U.S. Fish 
and Wildlife Service Information for Planning and Consultation Review to identify 
potential impacts to any state or federally protected species or other resources.  

3.6.1 Prepare an Intersection Justi ication Report 
 
Complete a draft and inal Intersection Justi ication Report complete for State Aid 
approval consistent with the MnDOT Design Guide for State Aid Projects.  Include 
documenting existing traf ic and safety conditions, future conditions with traf ic 
forecast and analysis, alternatives intersection control operations analysis, crash 
evaluation, capacity evaluation, pedestrian and bicycle impacts, right-of-way impacts, 
design data, and conclusion recommendation.   
 

3.6.2 Identify Right of Way Needs 
 
The existing right of way, property lines, parcel number assignment and record fee 
title ownership for draft thirty percent (30%) construction plans should be identi ied. 
Consultant shall incorporate existing right of way, property lines and fee title 
ownership into draft thirty percent (30%) construction plans.   
   

3.6.3 Deliverables 
 

Deliverables are outlined in Section 3.7, Table 1 and include preliminary and 
intermediate submissions.  The City will review and comment on the submitted 
documents.  City requested changes will be incorporated into the preliminary and 
intermediate layouts.  Any changes after that point will be incorporated into inal 
design.  The City reviews will not absolve the Consultant’s responsibility to identify 
design issues and deliver a quality project.  
 

3.7	 Final	Design	
	
3.7.1  Plans and Estimates 

 
Construction plans for the project shall be submitted to the City in accordance with 
Table 1 at the 30%, 60% and 90% milestone.  Submittals will be reviewed by the City 
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and sent back to the consultant for updating.  To ensure project quality standards are 
achieved, no stage of the submittal and review process described below may continue 
to the following stage until approval by the City.  City approval to proceed to the next 
milestone shall not relieve the consultant of their responsibility to identify design 
issues and deliver a quality project.   

 
The consulting irm will ensure that the construction plans are in accordance with 
current MnDOT State Aid, Scott County and City standards.   

 
3.7.2  Plan Submittals 

 
The consultant will provide the City for review at each milestone and a digital copy in 
PDF format.  The City will have a maximum of thirty (30) working days to review the 
plans and return comments.  If City determines that the plans do not meet the percent 
standard, the consultant will be instructed as such and will work to achieve standard 
before acceptance of the project milestone.   

 
3.7.2.a. Plan Preparation 
 
Submitted plans will include key elements needed to work towards inal plans and all 
requirements as outlined in MnDOT’s Plan Review Checklist for 30%, 60%, and 90%.   
 
30% Plans: 
At the thirty percent (30%) plan submittal, the consultant will have identi ied all 
preliminary impacts to properties and show preliminary, proposed right of way and 
easements in the plans.   

 
At the thirty percent (30%) plan milestone, the consultant’s submitted plan will 
include: 

 
Title Sheet: Will contain an updated index, plan overview and begin and end 
stationing, a complete design designation, accurate plan symbols and scales.   

 
Utility Tabulations and Existing Topography and Utility Plans: Plans will clearly show 
all existing utilities within project construction limits.  Tabulations will identify 
con licts for all planned grading, storm trunk lines, and proposed ponds, and any 
utilities requiring relocation outside of the future roadway and trail pavements.  
Major utility con licts such as large gas, high voltage, and iber/communications 
corridors should be articulated and summarized to the County’s Project Manager via 
a memorandum. Proposed City utilities improvements shall be provided.   

 
Typical Sections: Typical match preferred City section with consideration given to 
soils report and consultant’s pavement design.  Consultant will communicate and 
recommend an optimum section based on geotechnical report and consulting irm’s 
pavement design.  Consideration must be given to existing soil conditions.  Consultant 
will communicate with City’s Project Manager and summarize the geotechnical irm 
and consulting irm’s recommended pavement design.  After a decision is made for 
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section thickness, a inal pavement design memorandum will be provided by the 
Consultant summarizing the geotechnical report’s recommendations, the 
consultant’s pavement design and inal chosen/designed section(s).  Lane, median, 
and shoulder widths should also be designed according to State Aid Standards.  In 
locations other than turn lanes, Scott County requires an 8-foot shoulder. Pavement 
design and section shall meet State Aid requirements.    

 
Traf ic Control Plans: Will be presented at a concept level during this submittal, 
showing proposed detour routes. 

 
Right-Of-Way Plan: Will show proposed construction limits, property parcels, 
existing easements, existing row, and construction limits. 

 
Alignment Plan and Alignment Tabulation: Will be complete and show all tangents 
and curves and associated data per MnDOT State Aid Standards. Consultant will have 
checked that all curves meet State Aid Standards before submitting plans.  Required 
Design Exceptions will be annotated on plans. 

 
Utility Plans: Will show proposed watermain and pertinent information. 

 
Construction Plan Sheets: Will show all proposed improvements, construction limits, 
proposed and existing ROW, proposed and existing easements, and dimensions.   

 
Roadway, Street, and Driveway Pro ile Sheets: Will show all centerline pro ile grades, 
special ditch grades, and will match those shown in the alignment plan and tabulation.  
Driveway and connecting street grades will be checked by consultant to ensure 
functionality of design.  No driveway grades greater than 10%. 

 
Railroad Bridge Design: Two railroad bridges will need to be designed as part of the 
project.  Consultant will need to evaluate which components will be built to ensure 
adequate slope stability.  The bridges themselves will not be built with this project, 
but plans will be shelf ready for future installation.  Certain components are 
anticipated to be built for the bridge over Quentin Avenue; either the abutments or 
retaining walls to hold up the rail lines.  Consultant will need to evaluate removal of 
the bridge over the Credit River and minimize work that will be necessary to keep a 
safe environment.    

 
Water Resources Design, Plans, and Pro iles:  At the thirty percent (30%) plan 
submittal, the consultant will provide a preliminary drainage report that identi ies 
potential locations for all needed stormwater ponding, specialized erosion control, 
and in iltration areas, along with estimates of the required size of each facility to meet 
all applicable design standards.  One copy of the report in PDF format is required for 
submittal, along with all HydroCAD or other stormwater watershed modeling iles 
and maps.  The report will also contain a permitting matrix and standards matrix, 
identifying all driving design standards that will apply to the project for approval.  A 
drainage plan and pro ile will be submitted to verify that the trunk line its within the 
proposed design and existing condition constraints at the designed grades.  The 
submitted thirty percent (30%) project layout and drainage plans will show proposed 
pond locations (if applicable) and bottom of pond elevations, sized according to the 
submitted drainage calculations. 
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Cross Sections: Will show proposed and existing ROW and easement lines, existing 
and proposed ground at centerline, and all slope grades.   

 
Note that all thirty percent (30%) plan comments that impact geometrics, drainage, 
and right of way shall be addressed by consultant and resubmitted before completion 
of the thirty percent (30%) milestone.   

 
60% Plans: 
The sixty percent (60%) plan should address all 30% plan comments and follow the 
60% review checklist.  This submittal re ines the previous submittal and inalizes 
major design decisions.  Consultant should ensure all design elements function as 
intended and con licts are resolved.   

 
90% Plans: 
The ninety percent (90%) plan should address all 60% plan comments and follow the 
90% review checklist.  This submittal should be re inement of the plans, inal edits, 
and bid ready set of plans and speci ications.  Engineer’s estimate should be updated 
to re lect the inal conditions of the proposed improvements.   

 
As-Built/Record Plans: 
Upon project completion, develop Record plans based on the original full set 
including all sheets.  Refer and follow City of Savage As-Built Construction Record 
Requirements.  Preliminary As-Built plans shall be delivered in PDF format and will 
be reviewed by City Staff for accuracy and completion.  Final As-Built plans to be 
delivered in PFD, GIS Shape iles and AutoCAD format. 

 
At this stage the Letter of Map Revision (LOMR) can be submitted for inal review and 
approval. 

 
3.7.3 Develop Cost Estimates 

 
Prepare cost estimates for preliminary design.  Draft estimates will be reviewed by 
the City.  Comments from drafts will be incorporated into inal cost estimates. 
 
Project costs will be broken out by identifying the funding source in coordination with 
the City.   
 
All cost estimates will be shared with and approved by project partners at the thirty 
percent (30%) plan submittal stage.   

	
3.7.4 Deliverables 

 
Deliverables are outlined in Table 1 on the next page. 
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Table	1.		Required	Submittals	for	Preliminary	Design,	and	Project	Plans.	 	 	
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Additional Submittals   

Updated Itemized Engineers Estimate of Costs X X X X 

Updated Project Layout X X   

Hydraulic layout, maps, reports, and model for storm water system   X X X 

Flood modeling, updated maps, and agency approvals X X X X 

Lower Minnesota River Watershed District Permitting and Approvals  X  X 

MnDNR Public Waters Work Permit      

Potential Trail Crossing Over the Credit River X    

Roundabout Justification Report X    X 

Determination of ROW and Easement Needs X X X X 

Proposed Utilities and/or Relocation Process   X X X X 

Sightline & Sight Triangle Layouts X X X X 

Local Street and Driveway Layouts, Profiles, and Cross Sections X X X X 

Vehicle Tracking & Turning Movement Layouts X X   

Construction Limits Drawing in Autodesk C3D format X X X X 

Electronic Autodesk C3D Files at Request of County X X X X 

Video Documentation of Existing Conditions X    X 

MnDOT 30%, 60%, 90% Plan Review Checklists   X X X 

Municipal State Aid Review/Approval    X 

State GO Bond Requirements X X X X 

All other submittals as required for proper project delivery X X X X 

Plan Requirements   

Title Sheet   X X X 

Earthwork Summary   X X X 

Utility Tabulations   X X X 

Public Utility Tabulations (watermain, sanitary sewer, storm sewer)   X X X 

Typical Sections   X X X 

Traffic Control Plans and Tabulations   X X X 

Right of Way Plan    X X X 

Existing Topography and Utility Plans X X X X 
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NOTE: It is of mutual advantage for a firm's proposal to be as thorough and detailed 
as possible so that the City may properly evaluate capabilities to provide the 
required services.  Any additional information, services, or refinement of 
work efforts that will assist in the completion of this initiative can be added 
to any submittal. 

Alignment Plan and Tabulations   X X X 

Bridge Construction Plans X X X X 

Construction Plan Sheets   X X X 

Roadway, Street, and Driveway Profile Sheets X X X X 

Drainage Plans and Profiles X X X X 

Detailed Cross-Sections X X X X 

 

4.0 TRAFFIC	STUDIES	
 

4.1	 CSAH	16/Quentin	Avenue	Intersection	
 

The intent of this study will include a public involvement process and all tasks 
required to produce a Preliminary Layout plan for the intersection improvements.  

 
A Complete safety and operational analysis will be performed at the 
intersection. Intersection improvement recommendations need to consider 
area-wide system needs and travel pattern impacts to affected intersections.  
Recommendations will be considered for inclusion in the construction 
project.  

 

5.0	 REQUIRED	INFORMATION	
 
 
 
 
 
 
 
 
 
  

5.1	 Proposal	Organization	
 
 The proposal should consist of the following information in the outline indicated. 
  

5.1.1 General Information 
	

5.1.1.a Identify the consultant and its legal status (i.e., corporation, 
partnership, etc.), address, name of single point of contact, single point of contact 
information, and name of person with binding authority to enter into contracts. 
 
5.1.1.b Provide a brief statement on the consultant's background, 
organizational structure, and size. 

 
5.1.2 Understanding/Statement of Interest 
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5.1.2.a A statement of the objectives, goals and tasks to show the consultant’s 
view and understanding of the nature of the contract.  Sub-consultants may be 
used, but the demarcation of work shall be clearly established. If any sub-
consultants are used, the consultant shall provide three references for each sub-
consultant. 

 
5.1.2.b A description of the deliverables to be provided by the consultant. 

 
5.1.2.c A detailed plan of the proposed public participation process. 

 
5.1.3 Service Approach 
	

5.1.3.a Address in general terms the approach that will be taken to accomplish 
the required services set out in Section	3,	Scope	of	Work. 

 
5.1.3.b A detailed work plan that will identify the major tasks to be 
accomplished and timeline for completion to be used as a scheduling and 
managing tool, as well as the basis for invoicing. 

 
5.1.3.c Include a description of the proposed methodology and any innovative 
methods or concepts that might be recommended as being particularly 
beneficial to the project. 
 

5.1.4 Personnel 
	

5.1.4.a Include a list of personnel who will conduct the project, detailing their 
training, work experience and employee category.  The project manager 
assigned to the project must be stated in the proposal and shall remain 
throughout the project as long as he/she is still employed by the consultant.  No 
change in other key personnel assigned to the project will be permitted without 
written approval. 

 
5.1.5 Examples of Related Work Experience/References 
	

5.1.5.a Include a list of clients for which the consultant has provided 
preliminary design for similar roadwork.  Indicate when the design work was 
accomplished and contact information.  Provide the consultant’s key personnel 
assigned to the work and their responsibilities.  References should be included 
for any government, municipal, county, or state agencies.  Please provide a 
minimum of three (3) references. 

 
5.1.6 Cost Breakdown 

 
5.1.6.a A detailed cost breakdown of the tasks and subtasks to be performed 
with a detailed listing of the hours for each employee category (e.g., principals, 
senior engineers, technicians, etc.) per work task identified.  The consultant will 
show the hourly rate for each employee category and will also identify and list 
any direct expenses.  The consultant will indicate any assumptions made (i.e., 
number of meetings, number of drafts, etc.) and include this information with 
the proposal.  Total dollar amounts and hours for each work task and deliverable 
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shall also be shown as well as total dollar cost and total hours of effort for the 
entire project.  Any task identified in the proposal or suggested by the consultant 
as an alternate task shall be shown separately on the cost proposal. 

6.0	 CONDITIONS	FOR	PROPOSAL	SUBMITTAL	
 

6.1	 Proposal	Format	
 

Resumes may be included as an attachment at the end.  Cost estimates should include estimated 
cost for each task, materials, equipment, and any proposed subcontractors.  

 

6.2	 Questions	
 

Questions will be accepted through August 7, 2026.  The responses to any questions will be 
shared with all prospective responders.  Prospective responders who have any questions 
regarding this proposal may call or email:	

	
Seng	Thongvanh	
952‐224‐3419	
sthongvanh@savagemn.gov	

 
Written responses to all questions received will be furnished through an addendum to all  
consultants by 4:00p.m.	August	14,	2026.		Written addendum to the RFP addressing  
questions will be sent to all irms via email. 	

	
6.3	 Proposal	Submission/Deadline	

 
Consultants are required to submit their proposal in PDF format by the due date listed below to 
the contact information provided.  All proposals must be emailed by August 28, 2026, at 4:00 
p.m. to the following contact: 

	
Seng	Thongvanh	
sthongvanh@savagemn.gov	
	

Late	proposals	will	not	be	accepted	and	will	be	returned	to	the	consultant.	
 

Proposals shall contain a written report, spreadsheets, and other documents as necessary to 
provide a final analysis. 

 
Proposals must be endorsed with the signature of a responsible official having the authority to 
bind the offer or to the execution of the proposal.   

 
6.4	 Retention	of	Proposals	

 
Upon submission, all proposals become the property of the City, which has the right to use any 
ideas presented in any proposal submitted in response to this RFP, whether or not the 
proposal is accepted. 
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6.5	 Public	Information	and	Proposal	Retention	
 

Data submitted by a business to the City in response to a Request for Proposals is private or 
nonpublic until the responses are opened.  Once the responses are opened, the name of the 
responder is read and becomes public.  All other data in a responder’s response to a Request for 
Proposal are private or nonpublic data until completion of the evaluation process.  "Completion 
of the evaluation process" means that the City has decided that it is in the City’s best interests to 
pursue a contractual agreement for these services and has completed negotiating the contract 
with the selected consultant.  After the City has completed the evaluation process, all remaining 
data submitted by all responders are public apart from trade secret data as defined and classified 
in Minn. Stat.§ 13.37.  A statement by a responder that submitted data is copyrighted or 
otherwise protected does not prevent public access to the data contained in the response.  
Proposals submitted in response to an RFP become the property of the City and will not be 
returned.  
 
If all responses to a Request for Proposals are rejected prior to the completion of the evaluation 
process, all data, other than that made public at the response opening, remain private or 
nonpublic until a re-issuance of the Request for Proposal results in completion of the evaluation 
process or a determination is made to abandon the purchase.  If the rejection occurs after the 
completion of the evaluation process, the data remains public.  If a re-issuance of an RFP does 
not occur within one year of the proposal opening date, the remaining data becomes public. 

7.0	 PROPOSAL	EVALUATION	
 

7.1	Method	of	Award	
 

The City considers the subject matter of this proposal to be a professional service and would  
need to follow the City’s Professional Services Agreement. 

 
Although economic consideration is part of the award process, emphasis will also be placed  
upon the quality of the services offered, experience factors, the competency of the prospective 
consultant team proposed and proven ability to meet the project schedule.  The best total value 
will determine the selected consultant. 

 
7.2	Cancellation	of	Award	

 
The City reserves the right, without any liability, to cancel the award of any proposals, at any  
time before the execution of the agreement documents by all parties. 

 
7.3	Evaluation	Procedures	

 
It is the intent of the City to review all proposals and judge the merit of those proposals in 
accordance with the general criteria outlined in Section 7.4,	Criteria	for	Evaluation.   
 
Failure of the consultant to provide in the proposal any information requested in this RFP may 
result in disqualification of that proposal. 

 
7.4	Criteria	for	Evaluation	
 
The City and Scott County will evaluate the submitted proposals based on the following criteria:  
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1) Understanding of the project objectives;  
2) Qualifications/experience and availability of the personnel working on the project;  
3) Project manager experience with projects of similar scope;  
4) Consultants approach to development of the project;  
5) Commitment to meet the work plan, deliverables, schedule; and  
6) Cost.   

 
The City will select a consultant/team that best understands the project, can deliver the 
project in a timely manner, has quality personnel, and can deliver the job at a reasonable and 
realistic cost. 

 
7.5	 Review/Selection	Schedule	

 
The following selection schedule has been established. 

 
Distribution of Request for Proposals (RFP) July 24, 2026 

  
Deadline for Written Questions August 7, 2026 
   
Response to Written Questions August 14, 2026 
   
Proposal Due Date August 28, 2026 
    
Staff Recommendation of Consultant (City Council) September 21, 2026 
 

7.6	 Negotiation	Procedures	
 

In responding to the Request for Proposals, the consultant is cautioned to address each of the 
evaluation factors in as much detail as possible.  Section	5.0,	Required	Information.	

 
7.7	 Oral	Presentation,	If	Necessary,	as	determined	by	City	

 
Consultants may be required to give an oral presentation to the project team.  It is anticipated 
that oral presentations may be a maximum of one (1) hour per consultant.  This will provide an 
opportunity for the consultant to clarify or elaborate on specifics within their proposal.  
Consultants will be expected to pay any cost incurred for the oral presentation process. 

 
7.8	 Rejection	of	Proposals	

 
City reserves the right to reject any (or all) proposal(s) based on the evaluation criteria 
contained in this RFP.  The County also reserves the right to cancel or amend this RFP at any 
time.  Any changes in the status of the RFP will be brought to the attention of all parties that have 
received the same. 

8.0	 MISCELLANEOUS	PROVISIONS	
 
 

8.1	 Contract	Terms	
	



Page 24 

Proposals submitted in response to the RFP may become a part of any subsequent 
contract.  If for any reason the selected consultant deviates in any way from previously 
proposed services, the County may reject the proposal and begin negotiations with 
another consultant. 

 
8.2	 Provisions	for	Joint	Venture	

 
Provisions for joint venture will be considered; however, a statement of such an 
arrangement should be contained in the proposal with qualifications shown for all 
participating consultants. 

 
8.3	 Provision	for	Sub‐Contract	

 
Consultant shall provide the identity of any subcontractor(s) it intends to contract 
with and the services to be performed by said subcontractor(s).  Consultant shall 
ensure and require that any subcontractor agrees to and comply with all the terms of 
this contract and meets all requirements as if they were the primary contractor.  Any 
subcontractor of consultant used to perform any portion of this contract shall report 
to and bill consultant directly.  Consultant shall be solely responsible for the breach, 
performance, or nonperformance of any subcontractor. 

 
8.4	 Non‐Discrimination	

  
The responding consultant must demonstrate that it has agreed not to discriminate in 
hiring practices based on race, color, creed, religion, national origin, sex, age, marital 
status, public assistance status, veteran status, disability, or sexual orientation. 

 
8.5	 Funding	Restrictions	

 
The City reserves the right to reduce estimated or actual amount of services in whatever 
amount necessary without prejudice or liability to the City if funding is not available or 
if legal restrictions are placed upon the expenditure of monies for this category of 
service. 

 
8.6	 Limitations	

 
The City will not be responsible for any costs incurred by applicants in preparing 
proposals. 

 
8.7	 Notice	

 
IMPORTANT - The work required to complete the intention of this request includes, BUT 
IS LIKELY NOT LIMITED TO, the work task descriptions in this Request for Proposal.  As 
the Consultant, you shall include all work you know to be required to complete these 
services as intended, but which may have been overlooked in the drafting of this 
document. Such work shall be identified in the proposal.  Once a consultant has been 
selected and a contract executed, there will be NO consideration of requests for 
additional compensation unless a change of scope is specifically requested by the City 
during the design process.   



 EXHIBIT A 
 Standard Agreement for Professional Services 
 
 
This Agreement (“Agreement”) is made on the _________ day of_____ _______, 20          , 
between the City of Savage, Minnesota (hereinafter "City"), whose business address is 6000 
McColl Drive, Savage, MN  55378, and __                      _______, a Minnesota  ____                   
____ (hereinafter "Consultant") whose business address is 
______________________________________. 
 
 Preliminary Statement 
 
The City has adopted a policy regarding the selection and hiring of consultants to provide a 
variety of professional services for City projects.  That policy requires that persons, firms or 
corporations providing such services enter into written agreements with the City.  The purpose 
of this Agreement is to set forth the terms and conditions for the provision of professional 
services by Consultant for                                                               ____ hereinafter referred to as 
the "Work". 
 
The City and Consultant agree as follows: 
 
1. Scope of Work.  The Consultant agrees to provide the professional services shown in 

Exhibit A (                                     ) in connection with the Work.  The terms of this 
Agreement shall take precedence over any provisions of the Consultants proposal 
and/or general conditions.  If the Consultants proposal is attached as the Exhibit A 
Scope of Work, City reserves the right to reject any general conditions in such proposal. 

 
2. Term.  The term of this Agreement shall be from __                       _ through _                     

__________ the date of signature by the parties notwithstanding.  This Agreement may 
be extended upon the written mutual consent of the parties for such additional period as 
they deem appropriate, and upon the terms and conditions as herein stated. 

 
3. Compensation for Services.  City agrees to pay the Consultant on an hourly basis plus 

expenses in a total amount not to exceed $                           for the services as 
described in Exhibit A. 

 A.    Any changes in the scope of the work which may result in an increase to the 
compensation due the Consultant shall require prior written approval by an 
authorized representative of the City or by the City Council.  The City will not pay 
additional compensation for services that do not have prior written authorization. 

 B. Special Consultants may be utilized by the Consultant when required by the 
complex or specialized nature of the Project and when authorized in writing by 
the City. 

C. If Consultant is delayed in performance due to any cause beyond its reasonable 
control, including but not limited to strikes, riots, fires, acts of God, governmental 
actions, actions of a third party, or actions or inactions of City, the time for 
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performance shall be extended by a period of time lost by reason of the delay. 
Consultant will be entitled to payment for its reasonable additional charges, if 
any, due to the delay. 

 
4. City Information.  The City agrees to provide the Consultant with the complete 

information concerning the Scope of the Work and to perform the following services: 
 A. Access to the Area.  Depending on the nature of the Work, Consultant may from 

time to time require access to public and private lands or property.  As may be 
necessary, the City shall obtain access to and make all provisions for the 
Consultant to enter upon public and private lands or property as required for the 
Consultant to perform such services necessary to complete the Work.  

 B. Consideration of the Consultant's Work.  The City shall give thorough 
consideration to all reports, sketches, estimates, drawings, and other documents 
presented by the Consultant, and shall inform the Consultant of all decisions 
required of City within a reasonable time so as not to delay the work of the 
Consultant. 

 C. Standards.  The City shall furnish the Consultant with a copy of any standard or 
criteria, including but not limited to, design and construction standards that may 
be required in the preparation of the Work for the Project. 

 D. City's Representative.  A person shall be appointed to act as the City's 
representative with respect to the work to be performed under this Agreement.  
He or she shall have complete authority to transmit instructions, receive 
information, interpret, and define the City's policy and decisions with respect to 
the services provided or materials, equipment, elements and systems pertinent to 
the work covered by this Agreement. 

 
5. Method of Payment.  The Consultant shall submit to the City, on a monthly basis, an 

itemized invoice for professional services performed under this Agreement.  Invoices 
submitted shall be paid in the same manner as other claims made to the City for: 

 A. Progress Payment.  For work reimbursed on an hourly basis, the Consultant shall 
indicate for each employee, his or her name, job title, the number of hours 
worked, rate of pay for each employee, a computation of amounts due for each 
employee, and the total amount due for each project task.  Consultant shall verify 
all statements submitted for payment in compliance with Minnesota Statutes 
Sections 471.38 and 471.391.  For reimbursable expenses, if provided for in 
Exhibit A, the Consultant shall provide an itemized listing and such 
documentation as reasonably required by the City.  Each invoice shall contain 
the City’s project number and a progress summary showing the original (or 
amended) amount of the contract, current billing, past payments and 
unexpended balance of the contract. 

 B. Suspended Work.  If any work performed by the Consultant is suspended in 
whole or in part by the City, the Consultant shall be paid for any services set forth 
on Exhibit A performed prior to receipt of written notice from the City of such 
suspension. 

 C. Payments for Special Consultants.  The Consultant shall be reimbursed for the 
work of special consultants, as described herein, and for other items when 
authorized in writing by the City.  
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D. Claims.  To receive any payment on this Agreement, the invoice or bill must 
include the following signed and dated statement:  “I declare under penalty of 
perjury that this account, claim, or demand is just and correct and that no part of 
it has been paid.” 

 
6. Project Manager and Staffing.  The Consultant has designated __                        ___                           

___  to serve on the Project.  They shall be assisted by other staff members as 
necessary to facilitate the completion of the Work in accordance with the terms 
established herein.  Consultant may not remove or replace the designated staff from the 
Project without the approval of the City. 

 
7. Standard of Care.  Consultant shall exercise the same degree of care, skill and 

diligence in the performance of its services as is ordinarily exercised by members of the 
profession under similar circumstances in Scott County, Minnesota.  Consultant shall be 
liable to the fullest extent permitted under applicable law, without limitation, for any 
injuries, loss, or damages proximately caused by Consultant's breach of this standard of 
care.  Consultant shall put forth reasonable efforts to complete its duties in a timely 
manner.  Consultant shall not be responsible for delays caused by factors beyond its 
control or that could not be reasonably foreseen at the time of execution of this 
Agreement.  Consultant shall be responsible for costs, delays or damages arising from 
unreasonable delays in the performance of its duties. 

 
8. Audit Disclosure and Data Practices.  Any reports, information, data, etc. given to, or 

prepared or assembled by the Consultant under this Agreement which the City requests 
to be kept confidential, shall not be made available to any individual or organization 
without the City's prior written approval. The books, records, documents and accounting 
procedures and practices of the Consultant or other parties relevant to this Agreement 
are subject to examination by the City and either the Legislative Auditor or the State 
Auditor for a period of six (6) years after the effective date of this Agreement.  This 
Agreement is subject to the Minnesota Government Data Practice Act, Minnesota 
Statutes Chapter 13 (Data Practices Act).  All government data, as defined in the Data 
Practices Act Section 13.02, Subd 7, which is created, collected, received, stored, used, 
maintained, or disseminated by Consultant in performing any of the functions of the City 
during performance of this Agreement is subject to the requirements of the Data Practice 
Act and Consultant shall comply with those requirements as if it were a government 
entity.  All subcontracts entered into by Consultant in relation to this Agreement shall 
contain similar Data Practices Act compliance language. 

 
 9. Termination.  This Agreement may be terminated by either party by seven (7) days 

written notice delivered to the other party at the address written above.  Upon 
termination under this provision, if there is no fault of the Consultant, the Consultant shall 
be paid for services rendered and reimbursable expenses until the effective date of 
termination.  If however, the City terminates the Agreement because the Consultant has 
failed to perform in accordance with this Agreement, no further payment shall be made 
to the Consultant, and the City may retain another consultant to undertake or complete 
the Work identified herein.   

 
10. Subcontractor.  The Consultant shall not enter into subcontracts for services provided 

under this Agreement except as noted in the Scope of Work, without the express written 
consent of the City.  The Consultant shall pay any subcontractor involved in the 
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performance of this Agreement within ten (10) days of the Consultant's receipt of 
payment by the City for undisputed services provided by the subcontractor.  If the 
Consultant fails within that time to pay the subcontractor any undisputed amount for 
which the Consultant has received payment by the City, the Consultant shall pay interest 
to the subcontractor on the unpaid amount at the rate of 1.5 percent per month or any 
part of a month.  The minimum monthly interest penalty payment for an unpaid balance 
of $100 or more is $10.  For an unpaid balance of less than $100, the Consultant shall 
pay the actual interest penalty due to the subcontractor.  A subcontractor who prevails in 
a civil action to collect interest penalties from the Consultant shall be awarded its costs 
and disbursements, including attorney's fees, incurred in bringing the action. 

 
11. Independent Consultant.  Consultant is an independent contractor engaged by City to 

perform the services described herein and as such (i) shall employ such persons as it 
shall deem necessary and appropriate for the performance of its obligations pursuant to 
this Agreement, who shall be employees, and under the direction, of Consultant and in 
no respect employees of City, and (ii) shall have no authority to employ persons, or 
make purchases of equipment on behalf of City, or otherwise bind or obligate City.  No 
statement herein shall be construed so as to find the Consultant an employee of the 
City. 

 
12. Insurance. 

a. General Liability.  Prior to starting the Work, Consultant shall procure, maintain and 
pay for such insurance as will protect against claims or loss which may arise out of 
operations by Consultant or by any subcontractor or by anyone employed by any of 
them or by anyone for whose acts any of them may be liable. Such insurance shall 
include, but not be limited to, minimum coverages and limits of liability specified in 
this Paragraph, or required by law.   

 
b. Consultant shall procure and maintain the following minimum insurance coverages 

and limits of liability for the Work: 
 

Worker’s Compensation Statutory Limits 
  

Employer’s Liability  $500,000 each accident 
     $500,000 disease policy limit 
     $500,000 disease each employee 
 

Commercial General Liability $1,500,000 property damage and bodily injury per 
occurrence  

     $2,000,000 general aggregate 
     $2,000,000 Products – Completed Operations  

Aggregate 
     $100,000 fire legal liability each occurrence 
     $5,000 medical expense 
 

Comprehensive Automobile  
Liability   $1,000,000 combined single limit each accident 

(shall include coverage for all owned, hired and 
non-owed vehicles.) 

 
Umbrella or Excess Liability $1,000,000 
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c. Commercial General Liability.  The Commercial General Liability Policy shall be on 

ISO form CG 00 01 12 07 or CG 00 01 04 13, or the equivalent.  Such insurance 
shall cover liability arising from premises, operations, independent contractors, 
products-completed operations, personal and advertising injury, and liability 
assumed under an insured contract (including the tort liability of another assumed in 
a business contract).  There shall be no endorsement or modification of the 
Commercial General Liability form arising from pollution, explosion, collapse, 
underground property damage or work performed by subcontractors. 
 

d. Professional Liability Insurance.  In addition to the coverages listed above, 
Consultant shall maintain a professional liability insurance policy in the amount of 
$2,000,000.  Said policy need not name the City as an additional insured.  It shall be 
Consultant’s responsibility to pay any retention or deductible for the professional 
liability insurance.   Consultant agrees to maintain the professional liability insurance 
for a minimum of two (2) years following termination of this Agreement.   
 

e. Consultant shall maintain “stop gap” coverage if Consultant obtains Workers’ 
Compensation coverage from any state fund if Employer’s liability coverage is not 
available. 
 

f. All policies, except the Worker’s Compensation Policy, Automobile Policy, and 
Professional Liability Policy, shall name the “City of Savage” as an additional insured 
on ISO forms CG 20 10 07 04 or CG 20 10 04 13;  and CG 20 37 07 04 or CG 20 37 
04 13, or their equivalent. 
 

g. All policies, except the Professional Liability Policy, shall apply on a “per project” 
basis. 
 

h. All polices shall contain a waiver of subrogation in favor of the City. 
 

i. All policies, except for the Worker’s Compensation Policy and the Professional 
Liability Policy, shall be primary and non-contributory. 
 

j. All polices, except the Worker’s Compensation Policy, shall insure the defense and 
indemnity obligations assumed by Consultant under this Agreement.   
 

k. Consultant agrees to maintain all coverage required herein throughout the term of 
the Agreement and for a minimum of two (2) years following City’s written 
acceptance of the Work. 
 

l. It shall be Consultant’s responsibility to pay any retention or deductible for the 
coveraeges required herein. 
 

m. All policies shall contain a provision or endorsement that coverages afforded 
thereunder shall not be cancelled or non-renewed or restrictive modifications added, 
without thirty (30) days’ prior notice to the City, except that if the cancellation or non-
renewal is due to non-payment, the coverages may not be terminated or non-
renewed without ten (10) days’ prior notice to the City. 
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n. Consultant shall maintain in effect all insurance coverages required under this 
Paragraph at Consultant’s sole expense and with insurance companies licensed to 
do business in the state in Minnesota and having a current A.M. Best rating of no 
less than A-, unless specifically accepted by City in writing.   

 
o. A copy of the Consultant’s Certificate of Insurance which evidences the 

compliance with this Paragraph, must be filed with City prior to the start of 
Consultant’s Work.  Upon request a copy of the Consultant’s insurance declaration 
page, Rider and/or Endorsement, as applicable shall be provided.  Such documents 
evidencing Insurance shall be in a form acceptable to City and shall provide 
satisfactory evidence that Consultant has complied with all insurance requirements.  
Renewal certificates shall be provided to City prior to the expiration date of any of the 
required policies. City will not be obligated, however, to review such Certificate of 
Insurance, declaration page, Rider, Endorsement or certificates or other evidence of 
insurance, or to advise Consultant of any deficiencies in such documents and receipt 
thereof shall not relieve Consultant from, nor be deemed a waiver of, City’s right to 
enforce the terms of Consultant’s obligations hereunder. City reserves the right to 
examine any policy provided for under this paragraph. 

 
p. Effect of Consultant’s Failure to Provide Insurance. If Consultant fails to provide 

the specified insurance, then Consultant will defend, indemnify and hold harmless the 
City, the City's officials, agents and employees from any loss, claim, liability and 
expense (including reasonable attorney's fees and expenses of litigation) to the extent 
necessary to afford the same protection as would have been provided by the specified 
insurance.  Except to the extent prohibited by law, this indemnity applies regardless of 
any strict liability or negligence attributable to the City (including sole negligence) and 
regardless of the extent to which the underlying occurrence (i.e., the event giving rise 
to a claim which would have been covered by the specified insurance) is attributable to 
the negligent or otherwise wrongful act or omission (including breach of contract) of 
Consultant, its subcontractors, agents, employees or delegates.  Consultant agrees 
that this indemnity shall be construed and applied in favor of indemnification.  
Consultant also agrees that if applicable law limits or precludes any aspect of this 
indemnity, then the indemnity will be considered limited only to the extent necessary to 
comply with that applicable law.  The stated indemnity continues until all applicable 
statutes of limitation have run.  

 
If a claim arises within the scope of the stated indemnity, the City may require 
Consultant to: 

i. Furnish and pay for a surety bond, satisfactory to the City, guaranteeing 
performance of the indemnity obligation; or 

ii. Furnish a written acceptance of tender of defense and indemnity from 
Consultant's insurance company. 

 
Consultant will take the action required by the City within fifteen (15) days of receiving 
notice from the City. 

 
13. Indemnification.  Consultant will defend and indemnify City, its officers, agents, and 

employees and hold them harmless from and against all judgments, claims, damages, 
costs and expenses, including a reasonable amount as and for its attorney’s fees paid, 
incurred or for which it may be liable resulting from any breach of this Agreement by 
Consultant, its agents, contractors and employees, or any negligent or intentional act or 
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omission performed, taken or not performed or taken by Consultant, its agents, 
contractors and employees, relative to this Agreement. City will indemnify and hold 
Consultant harmless from and against any loss for injuries or damages arising out of the 
negligent acts of the City, its officers, agents or employees. 

 
14. Ownership of Documents.  All plans, diagrams, analyses, reports and information 

generated in connection with the performance of the Agreement (“Information”) shall 
become the property of the City, but Consultant may retain copies of such documents as 
records of the services provided. The City may use the Information for its purposes and 
the Consultant also may use the Information for its purposes. Use of the Information for 
the purposes of the project contemplated by this Agreement (“Project”) does not relieve 
any liability on the part of the Consultant, but any use of the Information by the City or 
the Consultant beyond the scope of the Project is without liability to the other, and the 
party using the Information agrees to defend and indemnify the other from any claims or 
liability resulting therefrom. 

 
15. Non-Discrimination.  During the performance of this Agreement, the Consultant shall 

not discriminate against any employee or applicants for employment because of race, 
color, creed, religion, national origin, sex, marital status, status with regard to public 
assistance, disability, sexual orientation or age.  The Consultant shall post in places 
available to employees and applicants for employment, notices setting forth the provision 
of this non-discrimination clause and stating that all qualified applicants will receive 
consideration for employment.  The Consultant shall incorporate the foregoing 
requirements of this paragraph in all of its subcontracts for program work, and will 
require all of its subcontractors for such work to incorporate such requirements in all 
subcontracts for program work.  The Consultant further agrees to comply with all aspects 
of the Minnesota Human Rights Act, Minnesota Statutes 363.01, et. seq., Title VI of the 
Civil Rights Act of 1964, and the Americans with Disabilities Act of 1990. 

 
16. Compliance with Laws and Regulations.  In providing services hereunder, the 

Consultant shall abide by statutes, ordinances, rules, and regulations pertaining to the 
provisions of services to be provided.  Any violation of statutes, ordinances, rules and 
regulations pertaining to the services to be provided shall constitute a material breach of 
this Agreement and entitle the City to immediately terminate this Agreement. 

 
17. Mediation.   Each dispute, claim or controversy arising from or related to this agreement 

shall be subject to mediation as a condition precedent to initiating arbitration or legal or 
equitable actions by either party.  Unless the parties agree otherwise, the mediation shall 
be in accordance with the Commercial Mediation Procedures of the American Arbitration 
Association then currently in effect.  A request for mediation shall be filed in writing with 
the American Arbitration Association and the other party.  No arbitration or legal or 
equitable action may be instituted for a period of 90 days from the filing of the request for 
mediation unless a longer period of time is provided by agreement of the parties.  Cost 
of mediation shall be shared equally between the parties.  Mediation shall be held in the 
City of Savage unless another location is mutually agreed upon by the parties.  The 
parties shall memorialize any agreement resulting from the mediation in a mediated 
settlement agreement, which agreement shall be enforceable as a settlement in any 
court having jurisdiction thereof. 

 
18. Assignment.  Neither party shall assign this Agreement, nor any interest arising herein, 

without the written consent of the other party. 
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19. Services Not Provided For.  No claim for services furnished by the Consultant not 

specifically provided for herein shall be honored by the City. 
 
20. Severability.  The provisions of this Agreement are severable.  If any portion hereof is, 

for any reason, held by a court of competent jurisdiction to be contrary to law, such 
decision shall not affect the remaining provisions of this Agreement. 

 
21. Entire Agreement.  The entire agreement of the parties is contained herein.  This 

Agreement supersedes all oral agreements and negotiations between the parties 
relating to the subject matter hereof as well as any previous agreements presently in 
effect between the parties relating to the subject matter hereof.  Any alterations, 
amendments, deletions, or waivers of the provisions of this Agreement shall be valid 
only when expressed in writing and duly signed by the parties, unless otherwise 
provided herein. 

 
22. Waiver.  Any waiver by either party of a breach of any provisions of this Agreement shall 

not affect, in any respect, the validity of the remainder of this Agreement. 
 
23. Governing Law.  This Agreement shall be controlled by the laws of the State of 

Minnesota. 
 
24. Conflicts.  No salaried officer or employee of the City and no member of the Council of 

the City shall have a financial interest, direct or indirect, in this Agreement.  The violation 
of this provision renders the Agreement void.   

 
25. Counterparts.  This Agreement may be executed in multiple counterparts, each of 

which shall be considered an original.  
 
Executed as of the day and year first written above. 
 
  
 
 CITY OF SAVAGE 
 
      __________________________ ___     _____ 
      Mayor 
 
      ______________________________ _____ 
      City Administrator 
 
 
 
      FIRM NAME 
 
      _______________________________________ 
      By: 
      Its: 
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