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Planning Application Requirements 
Preapplication meeting required. A pre-application meeting with staff is required to determine the application and material 
needs for each individual project. To schedule a pre-application meeting, please contact the planning office at 
savageplanning@savagemn.gov, or 952-882-2650.  
 
The following is designed to assist applicants in planning for a submittal to the city for review and approval. While this list is 
extensive, it is not all inclusive; therefore, the city reserves the right to request additional information that may not be 
listed as required, conditional or may not be listed based on the type of request and/or its location. 
  
Comprehensive Plan Amendment (CPA): This application type is a request to amend text or a map within the current Savage 
Comprehensive Plan. All amendments require a public hearing before the Planning Commission with the final decision made 
by the City Council. All approvals require a four-fifths vote, except for amendments made which enable more affordable housing 
options, in which only a simple majority is required. All approved amendments require finalization by the Metropolitan Council. 
 
Zoning Map Amendment/Rezone (RZN): This application type is a request to amend the Official Zoning Map, or to rezone a 
property. All amendments to the Official Zoning Map shall align with the guidance of the Future Land Use Map of the Savage 
Comprehensive Plan. All amendments require a public hearing before the Planning Commission with the final decision made 
by the City Council. 
 
Planned Unit Development, new or amendments (PUD): This application type is to request to amend the Official Zoning Map to 
a PUD district, which allows for flexibility in some standard zoning requirements in exchange for benefits to the public good 
above what is already required in the zoning code. All PUDs require a public hearing before the Planning Commission with the 
final decision made by the City Council. 
 
Site Plan/Building Design Review (SITE): This application type is to request approvals for alterations of land, to the built 
environment, and/or the construction or alteration of a building.  
 
Preliminary Plat (P-PLAT): This application type is to request approvals for alteration of real property, such as subdivisions or 
combinations of multiple parcels into one property. All preliminary plats require a public hearing before the Planning 
Commission with the final decision made by the City Council. 
 
Final Plat (F-PLAT): This application type is to request approvals to finalize an approved preliminary plat. All final plats are 
reviewed by the Planning Commission with final approval by the City Council. 
 
Conditional Use Permit (CUP): This application type is to request a specific use that has been identified by the zoning code as 
needed specific conditions attached to the approval, which runs with the land. All CUPs require a public hearing before the 
Planning Commission with the final decision made by the City Council. 
 
Interim Use Permit (IUP): This application type is to request a specific use that has been identified by the zoning code as needed 
specific conditions attached to the approval, which has a condition in which the use will end. All IUPs require a public hearing 
before the Planning Commission with the final decision made by the City Council. 
 
Sketch Plan (SKETCH):  
 
Zoning Permit (ZONE): This application type is for minor land use items, not associated with additional approvals, such as a 
Floodplain Zoning Permit, Shoreland Permits, or land alterations within Slope Preservation Zones.  This application is approved 
administratively. 
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Application Material Requirement Summary Table   
Land Use Application Type 

Submittal Item C
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Land Use Application – All owner signatures required R R R R R R R R R R 

Application Fees R R R R R R R R R R 

Escrow Agreement & Fees R R R R R  R R R  

Project/Request Narrative R R R R R  R R R R 

Current Title Commitment R R R R R  R R  R 

Legal Description(s) of Property R R R R R R R R  R 

Plan Set Requirements   R R R R R R R R 

Existing Conditions/Certificate of Survey/ALTA Survey   R R R  C C  C 

Tree Inventory   R R R  C C  C 

Wetland Inventory and Delineation   C C C  C C  C 

Concept Plan   R  R  C C R  

Site Plan   C R   R R  R 

Grading, Erosion Control Plan, and Stormwater Management   C R R  C C  C 

Stormwater Management Report   R R R  C C  C 

Utility Plan   C R R  C C   

Landscaping Plan   C R   C C   

Lighting Plan and Photometrics   C R C  C C   

Architectural Plans/Building Elevations   C R   C C   

Traffic Impact Analysis/Traffic Study  C R  R  C C   

Fire Department Access/Emergency Management Plan   R R R  C C   

Preliminary Plat     R      

Final Plat      R     

PUD Requirements   R        
R = Required; C = Conditional   

 
Items listed as C (conditional) above shall be determined to be required at the preapplication meeting with staff.  
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APPLICATION 

□ Completed applications required for the project 
□ Signatures of all property owners 

APPLICATION FEES 

□ The appropriate application fee(s) as identified within the City’s Fee Schedule in the form of check, cash, credit cards, 
or ACH. All checks to be made out to “City of Savage.” 

ESCROW AGREEMENT & FEES 

□ A signed escrow agreement, provided by the city. 
□ A fee of $1,000 for residential projects or $5,000 for non-residential projects. Escrow payments may be combined with 

the required application fees. All checks to be made out to “City of Savage.” 
□ Signatory’s information 

o Signatory’s full name 
o Full company name 
o Company type 
o Position/Title 
o The state in which the company is licensed to operate or conduct business 
o Address of company 
o Signatory’s email address 
o Signatory’s direct phone number 

PROJECT/REQUEST NARRATIVE 

The written narrative is the applicant’s opportunity to describe, in detail, the project’s relationship to the Comprehensive Plan, 
compliance with city zoning code, and its compatibility with surrounding land uses. This narrative will be posted on the city’s 
website along with the additional supported materials. In addition, the narrative should include the following: 

□ General description of the request 
□ Description of how the request advances the goals and objectives of the Comprehensive Plan 
□ Description of how the request is in compliance with the zoning code 
□ Any variance or PUD waivers requested (if applicable) 
□ Existing condition or use of the site and adjacent properties 
□ Phasing and construction schedule 
□ Occupancy of property/Development method (i.e. sale, lease, rent, or owner occupied) 
□ Description of any proposed easements, associations, covenants, or restrictions. This includes any requests for a 

vacation of right-of-way or license to encroach 
□ Housing and/or land/building use profiles, including gross/leasable area, housing unit/type breakdown and area, 

number of bedrooms and required parking 
□ Disposition of any excess lands 
□ Ownership – identify all owners, legal and equitable, of all encumbrances and easements upon the land within the 

project area 
□ Developer – Identify all parties involved in the development, including the extent of the participation 
□ Financing of project – Identify all sources and types of financial backing for the project, including any public money 
□ Any other information that may be pertinent to the approval of this project 

LEGAL DESCRIPTION 

□ Digital description provided in a file format that may be opened in Microsoft Word. A PDF is not acceptable 
□ Separate legal description provided for each area requesting to be rezoned 
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PLAN SET REQUIREMENTS 

All submitted plan sets shall follow this format and be submitted in a PDF electronic format which allows for the measuring 
and reproduction to scale. Scanned documents which are printed from CAD programs shall not be accepted. All PDFs are to 
be exported directly from the CAD program. PDFs may contain notes, georeferenced, and other metadata. 

□ Title Block 
o Name of Project 
o Sheet Title 
o Name, address, phone number, email for owner, developer, engineer, surveyor, and architect 
o Date of Preparation 
o All Revision Dates 
o Drawn By 
o Checked By 

□ North Arrow 
□ Written and Graphical Scale 
□ Legal Description, on Title Sheet only 
□ Revision Block 
□ Professional Registration Seal and Signature (Registration for Minnesota) 
□ Legend, Notes, and Labels 
□ Property boundary lines, distances, and bearings 
□ Lot and block numbers 
□ Existing easement locations with dimensions 

EXISTING CONDITIONS/CERTIFICATE OF SURVEY/ALTA SURVEY 

□ Existing setbacks per the current zoning district standards 
□ Existing easements with dimensions. 
□ Right-of-way 
□ Driveway and parking areas 
□ Existing structures and buildings 
□ Significant Trees 
□ 2-foot contours, extending 200 feet beyond the property boundary 
□ Spot elevations 
□ Existing infrastructure (i.e. water mains, force mains, lift stations, stormwater facilities, high pressure gas lines) 
□ Water resources, delineations, and the elevation of the ordinary high-water lines 
□ Private facilities, such as well and septic systems 
□ Impervious surface area and percentage of lot coverage 

TREE INVENTORY 

□ Must be completed by a certified arborist, Minnesota registered land surveyor, civil engineer, landscape architect, or 
forester 

□ Identification of all tree species with a diameter at breast height (DBH) 6 inches or greater 
□ Included in a table, list all trees by species, size, and condition rating. Include total quantities of the significant trees 

for each group and total DBH inches.  
□ Indicate which trees are to be removed and saved with differentiating symbols. 
□ Existing and proposed grades throughout the site. 
□ Indicate the path of access for construction equipment, storage piles of materials, vehicle parking, burn locations, 

and equipment wash out locations or other areas where significant soil compaction may occur within the critical root 
zones of preserved trees. 

□ Indicate location and type of tree protection devices for any and all saved trees. 
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WETLANDS 

□ Wetland Determination 
□ Wetland Delineation Report 
□ Wetland function and value assessment 
□ Any proposed wetland alterations, temporary or present 
□ Wetland Sequencing Plan 
□ Wetland buffer strip evaluation report 
□ Wetland buffer strip restoration plan 
□ Wetland buffer monument location diagram 
□ Easements, location and dimensions. Includes wetlands, wetland buffers, and setbacks. 

CONCEPT PLAN 

□ Proposed building(s), structure(s), parking areas, driveways, fences, walls and roads 
□ Gross floor area, breaking down floor areas by type of use 
□ Structure footprint(s) area 
□ Density by units per acre (residential) 
□ Lot size(s) 
□ Driveways and Parking lot layout, number of stalls, stall size, and calculation 
□ Building envelope(s), including setbacks, easements, and other limitations. 
□ Proposed setbacks to all structures and hard surfaces 
□ Sidewalk, trail or other anticipated pedestrian movements throughout the site 
□ Location of streets, intersections, medians, and driveways within 200 feet of the property 
□ Project phasing 
□ Location of all structures within 200 feet of the property 
□ Location of all floodplains, wetlands, surface water, and stormwater features. 
□ Setbacks for shoreland, bluffs, bluff impact zones, wetlands. 
□ Exterior building materials, broken down per façade by square footage and percent area. 
□ Disposition of outlots 
□ Site amenities 
□ Sign locations 

SITE PLAN 

□ Proposed building(s), structure(s), parking areas, driveways, fences, walls and roads 
□ Gross floor area, breaking down floor areas by type of use 
□ Building footprint(s) 
□ Density by units per acre (residential) 
□ Lot size(s) 
□ Driveways and parking lot layout, number of stalls, stall size, and calculation 
□ Building envelope(s), including setbacks, easements, and other limitations. 
□ Proposed setbacks to all structures and hard surfaces 
□ Sidewalk, trail or other anticipated pedestrian movements throughout the site 
□ Location of streets, intersections, medians, and driveways within 250 feet of the property 
□ Project phasing 
□ Location of all structures within 200 feet of the property 
□ Location of all floodplains, wetlands, surface water, and stormwater features. 
□ Setbacks for shoreland, bluffs, bluff impact zones, wetlands. 
□ Disposition of outlots 
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□ Site amenities 
□ Sign locations 
□ Refuse and recycling location, including methods of screening 
□ Proposed impervious lot coverage 
□ Proposed public and private infrastructure, all utilities 
□ Stormwater management facilities and all other stormwater BMPs 

GRADING, EROSION CONTROL, AND STORMWATER MANAGEMENT FACILITIES 

□ Grading limits, including area (square feet) of grading disturbance 
□ Existing spot elevations 
□ Location of all wells and septic systems 
□ Contours at 2-foot intervals to mean sea level datum, extending 200 feet beyond the property 
□ Proposed contours at 2-foot intervals with spot elevations 
□ Finished floor elevations, lowest floor opening, lowest floor elevations, and type of foundation to be constructed (ex. 

Look-out, walk-out, at-grade) 
□ 15’ flat pad (not more than 10:1) beyond house pad 
□ Proposed location and footprint of all structures, parking areas, and streets. 
□ Existing and proposed grades of streets 
□ Location of all floodplains, flood zone types, elevations of the base flood elevation (if available). 
□ Ordinary high-water level location and elevation of all water bodies on and within 200 feet of the property 
□ Delineation of all wetlands, classification, buffer strips, required setbacks, and buffer signage 
□ Location and type of all sediment and erosion control devices 
□ Proposed methods of erosion control to protect water features 
□ Existing and proposed runoff flow patterns must be shown with arrows 
□ Exhibits showing cut and fill balances to indicate grading feasibility of the project as proposed 
□ Stormwater management areas with anticipated normal and high-water levels along with volume reduction 

(infiltration or filtration), retention, and pretreatment areas 
□ Temporary (existing and proposed), interim, and final stormwater facilities, including area, volume, and elevations. 
□ Overland emergency overflow (EOF) locations, elevations, and flow paths for all surface waters, BMPs, and low points. 
□ Areas to be seeded, sodded, or left undisturbed 
□ Location, height, and material of retaining walls with construction details 
□ Identify all existing and proposed slopes equal to or greater than 33% (3:1) 
□ Soil boring locations 
□ Street and driveway grades 
□ Location of proposed easements 
□ Location of all above ground stormwater management facilities 
□ Location of all underground stormwater management facilities, including storm sewer piping 

STORMWATER POLLUTION PREVENTION PLAN 

□ A Stormwater Pollution Prevention Plan (SWPPP) and MPCA Construction Permit, which is required for: 
o Any land development activity that may ultimately result in the disturbance of one or more acres of land, 

including smaller individual sites that are part of a common plan of development that may be constructed at 
different times; 

o Land development activity involving greater than 5,000 square feet or 50 cubic yards of earth movement that 
discharges to an impaired or special water body as described in Appendix A of the NPDES/SDS Construction 
Stormwater General Permit; 

o Any land disturbance activity in an identified High-Value Resource Area within the Lower Minnesota or Prior 
Lake-Spring Lake Watersheds; 

o Subdivision Plat; 
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o Construction of a private road; or 
o Any land development activity, regardless of size, that the city determines is likely to cause an adverse impact 

to an environmentally sensitive area or other property. 
□ A SWPPP shall be combination of a narrative, plan sheets, and standard details. The SWPPP shall include information 

from the MPCA as can be found on the MPCA website located here: 
https://www.pca.state.mn.us/sites/default/files/wq-strm2-47.doc  

STORMWATER MANAGEMENT REPORT 

□ Site narrative, including site background, general topography, existing conditions, proposed project impacts, amount 
of area disturbed, area and description of new and reconstructed impervious surfaces, soil conditions, and 
regulatory requirements 

□ Drainage maps for existing and proposed conditions 
□ Written narrative and map of on- and off-site drainage catchments which contribute to or may be impacted by the 

project 
□ Maps delineating  

o all land cover types 
o soil groups 
o water bodies 
o BMP routing with time of concentration flow paths 

□ Summary and supporting calculations for any stormwater management rules or standards enforced by other 
agencies when they apply 

□ Preliminary storm sewer sizing calculations 
□ For sites triggering stormwater management calculations for the following: 

o Runoff rate control summary, including supporting calculations. Atlas 14 nested rainfall distribution standard 
is required. Flow from connecting impervious surface areas shall be calculated separately from previous 
areas for modeling purposes 

o Volume management summary, including calculations showing retention volume used in design for all BMPs 
o Water quality calculations showing site is meeting all water quality requirements. Calculation shall be 

demonstrated using appropriate modeling methods such as Minimal Impact Design Standards (MIDS), P8, or 
other suitable calculations. 

□ Soil boring analysis for all stormwater facilities indicating infiltration potential, wet pond design, and groundwater 
separation.  

□ Post construction stormwater management summary, including all calculations. 

UTILITY PLAN 

□ Proposed building(s), structure(s), parking areas, driveways, fences, walls and roads 
□ All existing utility mains and services, including elevations, pitches, material type, service type (water, sewer, storm), 

and size and other standards provided by the City of Savage Engineering Department. 
□ All existing and proposed location of easements Proposed utility mains and services, including elevations, pitches, 

material type, service type (water, sewer, storm), and size 
□ Stormwater BMP locations, including depths of BMP 
□ Proposed location of hydrants, valves, manholes, and other utility appurtenant items 
□ Utility and Drainage easement locations and right-of-way 
□ Fire Department Connection (FDC) location(s) 
□ Typical sections and/or details for all permanent stormwater BMPs and outlet control structures 
□ Location of all private utilities, including, but not limited to power, gas, fiber, copper, telephone, or other similar 

utilities 
□ Preliminary profiles for public utilities 

LANDSCAPING PLAN 

□ Shall be prepared by a licensed landscape architect for projects with construction costs of $500,000 or over  
□ Proposed building(s), structure(s), parking areas, driveways, fences, walls, and roads 

https://www.pca.state.mn.us/sites/default/files/wq-strm2-47.doc
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□ Existing and proposed utilities (storm sewer, sanitary sewer, watermain, etc.)  
□ All existing and proposed locations of easements 
□ Existing contours in 2-foot intervals to mean sea level datum 
□ Proposed contours in 2-foot intervals to mean sea level datum 
□ Location, size, type of existing plant material 
□ Location of all significant trees with indications of preserved or lost to development and those trees planned for 

replacement (Note: Trees shall not be placed in drainage swales or over underground utilities). 
□ Location, size, type, and number of proposed plant material 
□ Legend, plant list with scientific names, number, and key located on the plan set 
□ Areas to be seeded, sodded, or left undisturbed 
□ Methods of screening parking areas, loading areas, mechanical (including rooftop units), including the proposed 

opacity indicated as a percentage 
□ Location and height of all retaining walls with details of construction 
□ Irrigation plan 
□ Location of slopes 33% (3:1) or greater 
□ Phasing of tree replacement plan, when required 

LIGHTING AND PHOTOMETRIC PLAN 

□ Proposed building(s), structure(s), parking areas, driveways, fences, walls and roads 
□ Lighting specifications of each type of proposed light and light fixture 
□ Location, including height, temperature (Kalvin), and lighting type of all outdoor light fixtures 
□ Photometric map, in footcandles, beyond 200 feet of the property 
□ Location of all structures, indicating by type, within 200 feet of the property 

ARCHITECTURAL PLANS AND BUILDING ELEVATIONS 

□ Elevation drawings of all sides of all proposed buildings. Drawings should be labeled with the direction in which the 
structure is viewed 

□ Wall height, including overall height and average height, all from 100-foot base elevation. 
□ Number of stories 
□ Type of construction 
□ Indication of the average elevation of the site, expressed to mean sea level datum. This shall serve as the 100-foot 

base elevation 
□ Exterior building materials, broken down per façade by square footage and percent area. 
□ Color renderings of building façades 
□ Screening method for all rooftop mechanical units 
□ Preliminary floor plans, including square footage, occupancy classification(s) and separation(s), means of egress, 

location(s) of storage of hazardous material(s), and high-piled storage. 
□ For repurposed structures or structural changes to an existing structure, engineered plans stamped by MN licensed 

engineer 
□ Building sprinkler compliance with MN State Building Code and sprinkler plan/layout when required 

TRAFFIC IMPACT ANALYSIS/TRAFFIC STUDY 

□ All public streets mapped with current traffic counts as provided by MnDOT, when available. 
□ Existing conditions and current capacity of all streets within a quarter mile and major intersections within ½ mile of 

the project area 
□ Anticipate daily traffic generated based on the proposed use 
□ AM Peak and PM peak traffic generation 
□ Analysis of impact on each intersection within ½ mile of the project area, including level of service (LOS), delay, and 

queue distances by movement at full build, broken down by approaching lanes 

https://mndot.maps.arcgis.com/apps/webappviewer/index.html?id=7b3be07daed84e7fa170a91059ce63bb
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□ Diagram of each intersection showing approach lanes, movements, queue distances to scale, and delays for all 
intersections within ½ mile of the project area 

□ A narrative summarizing the current conditions, data collected, level of service, and the impacts the development will 
have regarding the traffic within the area 

□ Site access and evaluation for the need of upgrades such as turn lanes, traffic signals, etc.  

FIRE DEPARTMENT ACCESS/EMERGENCY MANAGEMENT PLAN 

□ Location of all on-site hydrants and hydrants within 200 feet of the property 
□ Show distance from the Fire Department Connection (FCD) to nearest hydrant 
□ Location and dimension of all fire access roads 
□ Show turn-around movement for fire apparatus on site, to scale 
□ 150-foot buffer from all locations in which fire apparatus is accessible 
□ Location and path of access to all sprinkler rooms or location of post indicator valve 
□ Location and dimensions of fire lanes and required signage 
□ Location of all proposed electric vehicle charging stations for both indoor and outdoor parking areas 

PRELIMINARY PLAT 

□ Proposed name of subdivision 
□ Proposed property lines with bearings and distances 
□ Public roads and right-of-way locations showing width 
□ Private roads showing width 
□ Street name labels, both existing and proposed 
□ Lot and block labels 
□ Lot areas expressed in square feet 
□ If accompanied by a request to rezone property, indication the boundary(s) of the proposed locations. 
□ Outlot designation labels 
□ Outlot areas expressed in square feet 
□ A narrative describing the deposition of all outlots, any future development plans, or other tentative uses for any 

outlot 
□ Proposed easement locations, including boundary bearings and distances, and area in square feet 
□ All required building setbacks from front, street side, interior side, and rear property lines 
□ The building envelope of a typical lot shown separately from the plat on the plat sheet 
□ Location for access of lots onto the public or private street 
□ Locations of all surface water bodies, including wetlands and all required buffers and setbacks 
□ Location of centralized, certified USPS mailboxes 
□ Horizontal curvature data for all public and private streets, including line sight 

FINAL PLAT 

□ One (1) mylar plats for official signatures and recording 
□ Original Developer’s Agreement with wet signatures for official signatures and recording 
□ Confirmation from the United States Postal Service indicating that a Growth Packet has been received 

PLANNED UNIT DEVELOPMENT (PUD) REQUIREMENTS 

□ Narrative explaining the public benefit as it relates to the request and how the development is in line with the city’s 
comprehensive plan 

□ A breakdown of requirements and/or performance standards which are requested to be altered, reduced, waived, and 
justification for each of the requests 
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